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 Full-time Students

Eligibility Criteria

· To be considered for a discretionary award, students must be classified as a ‘home student’ for fee assessment purposes and be enrolled on a Learning and Skills Council (LSC) funded full time programme of study.

· The student must be on a full-time programme of study. 

· Students should not apply for a Discretionary Award if they are eligible for, or are receiving, an Education Maintenance Allowance (EMA), Adult Learning Grant (ALG) or funding for their programme is available from an alternative source, for example European Social Fund, Training and Enterprise Council.

· Under the Chelmsford College scheme of assistance a discretionary award is available to full time students (except EMA or ALG recipients) commencing a new course or continuing onto the second year of a course.  For courses commencing in the Autumn Term the academic year commences on 1 September.

Scheme of Assistance – Discretionary Award
A Discretionary Award is payable to eligible students who receive one of the following:
Job Seekers Allowance

Income Support
Employment and Support Allowance (must be income related – subject to Government review)
Working Tax Credit (with annual income for tax credit purposes not exceeding £15,050 - subject to review)
Pension Credit  (must include Guarantee Credit)
Council Tax Benefit

Housing Benefit


Low Income

In order to apply for a Discretionary Award, applicants should include with the application form
· current evidence of receipt of such benefit or low income. This should consist of a letter from the Benefits Agency/Local Authority dated to within one month of your application. Alternatively, on request, a form is available that you may take to the relevant agency to stamp and sign confiming your entitlement.  In the case of Working Tax Credit it is necessary to provide a complete copy of the current valid award notice.
  







Please turn over………………………
· For a low income assessment it will be necessary to provide the requested information with a copy of the three most recent wage slips/bank statements etc.
It will be necessary for recipients to submit similar documentary evidence during January 2010.  Before cheques for the second payment are issued, a check will also be made to see that the individual’s attendance has met a minimum of 90% in the preceding period or that there is clear valid evidence for the cause of non-attendance.  

The deadline for receipt of applications for the autumn term is 11 December 2009 or earlier if possible and 7 May 2010 for the spring term.  Applications made after 11 December will be subject to an attendance check of the preceding period.  Achievement required - 90%.  If a claim for benefit ceases part way through the academic year, the student should inform the Student Support staff in room 131, 1st floor, Moulsham Street immediately.

All payments are made by cheque.  It is therefore important to have a Bank, Building Society or Post Office account in order that crossed cheques may be cashed.  It is not possible for the staff to contact a Bank, Building Society or Post Office to confirm that a cheque may be cashed.

Level of Discretionary Award 2009/2010 

£200 - first payment of £100 will be made from w/c 5 October 2009

  second payment of £100 will be made from w/c 8 February 2010
Appeals Procedure
College staff will make the decision about award eligibility/non-eligibility based upon the evidence supplied by the applicant.  Applicants will be given the reasons for non-eligibility.  If the outcome of the assessment is that an award is not made, the applicant has the right to appeal to the Director of Client Services, in writing within two weeks, supplying any additional evidence available to support the appeal.  The Director of Client Services will investigate using the evidence available.  The applicant will be informed of the decision and the reasons, within two weeks of the appeal being lodged.  The decision of the Director of Client Services is final.

All financial assistance is subject to the availability of funds

This Policy applies to the academic year 2009/2010 and is reviewed annually.


